
Step 1: Upon selecting the pool you are downloading, you will want to Save the file to 
your PC 
 

 
 
 
 
Step 2: Please adhere to my policy of not utilizing Wells Fargo resources for any 
purpose related to the pool. Click Proceed to continue. 
 

 
 
 
Step 3: You will be advanced to the Information tab on the spreadsheet. This 
information is utilized within the database to make the results easier to process as well 
as providing me a means to contact you in the event that you finish within the money. 



Click Complete Bracket to continue. 

 
 
Step 4: Finally, you are at the point you want to be at ... filling out your bracket !! It is 
suggested that you complete the entire Round of 64 prior to moving on to the Round of 
32, etc. But, it is your bracket to do as you would like. Each game has a point value, as 
identified by the circled numbers below (this is outlined within the Rules page of the web 
site. To select your winning team, click the drop-down arrow and choose from the two 
available teams. 



 
 
Throughout the bracket completion process, there are yellow highlighted areas to 
indicate that you have at least one game where you have not made a selection. If these 
areas appear on your bracket, please do not submit your selections. These will 
disappear once you have selected all 63 games. Click Tie Breaker to continue. 
 

 
 



Step 5: When you advance to the Tie Breaker section, you can, not only make your tie 
break count, you can also confirm your final four selections. Please read the instructions 
carefully. The are picking the COMBINED scores for a total of THREE GAMES. Once 
the tournament begins, this CAN NOT BE CHANGED. Click Finalize Pool to continue. 
 

 
 
 
Step 6: Upon clicking the Finalize Pool button, a spreadsheet that contains a series of 
numbers will pop up. This series of numbers represents the team that you selected to 
win each game. Prior to e-mailing your submission file, please validate the file to insure 
that all is good. 
 
    * If any of the games contains red highlighted #N/A, you have not selected a winner 
for that game. 
    * Have you provided an e-mail address? 
    * The Games column says "OK". If it says "Problem", you have not selected a winner 
for at least one game. 
    * The Tie Breaker column says "OK". If it says "Problem", you have not completed the 
Tie Breaker screen of the spreadsheet. 
    * The Pool Column represents the correct pool you are submitting for (Men, Women, 
NIT). 
 
If any of the above represent an issue that will cause your pool to be invalid, close the 
pop up spreadsheet, make your correction, and re-Finalize Pool. 
 
Step 7: If everything is OK, save the pop up spreadsheet to your PC and e-mail it to 
dkmncaa@yahoo.com



 
 
 

 
 
 
Step 8: Upon clicking on Finalize Pool, the downloaded spreadsheet (the one where 
you entered your bracket), will change to a Summary Screen. This screen represents 
the winners for every game you have selected. If you did not select every game, a 
yellow highlight that says "You have game(s) that are unselected" will be on the screen 
in a couple of places. If this does not appear, you have completed the selection of all 
games successfully. 
 
If you want to print the Summary to keep track during the tournament, now is the time to 
do this. Once you close (if you don't save) the downloaded spreadsheet, it can not 
be retrieved in this format. 



 

 

 
 
 


